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CURRICULUM VITAE

Outline of Abilities & Strengths

· Honesty, the highest level of integrity, loyalty, fairness, trustworthiness,  
reliability and strong values are life principles never to be compromised. 

· A strong sense of self allowing openness, exploration and respect for others.
· The ability to solve problems and come to constructive conclusions.
· A self starter and –motivator, with the ability to act independently.
· Strong analytical and organisational skills.

· Good teaching and motivational skills. 

· Accustomed to working independently or as a team player with accuracy and  
efficiency, excels under pressure.
Employment History

1.2010  to  present day 

Terminated Association with WKL  and commenced Land Survey activities  as sole proprietor , known as  M.J. van Schalkwyk Professional Land Surveyors from No. 50 A. Ferox street, Dana Bay ( Mossel Bay) Western Cape.  
3.2008-12.2009
M.J. van Schalkwyk Professional Land Surveyors formed  a Land Survey Association with Willem Knoetze, known as WKL  Professional Land Surveyors  and traded as Dana Bay Land Surveyors , sharing offices in Dana Bay ( Mossel Bay) Western Cape.    

12.2006 – 02.2008

Time out – world tour:        

Toured through 5 Central American countries (Costa Rica, Nicaragua, Honduras, Guatemala, Belize, Mexico), New Zealand, Australia, Switzerland and South Africa.

12.2006        
Sold  M.J. van Schalkwyk Professional Land Surveyors Inc to two independent professional  land surveyors, namely: Mr Corne de Jager and Mr Johann Schwellnus.


10.1983 – 12.2006

Establishing, building up and conducting own business:

Established  MJ van Schalkwyk Professional Land Surveyors Inc, Randburg (South Africa). 

Acted in the capacity as Managing (and only) Director and Professional Land Surveyor over 23 year period, with the sole responsibility of establishing, growing and day to day running of this Professional Land Survey Business. 

Mission Statement 

My company’s mission from inception was:” To at all times render a cost effective-, personal- and professional- service, that is timeously executed.” I believe this was instrumental in the company’s success over a 23 year period.
Responsibilities
All responsibilities related to the smooth running of a small business such as:

Office
Obtaining finance, identifying and establishing office premises, obtaining and maintaining all furniture, equipment, hardware, software, stationery, security and all modes of communication.

Employees

Recruiting, screening applications, conducting interviews, negotiating employment contracts, training staff as well as introducing professional work ethnics.

Clients

Establishing the  company: establishing a Company Logo and Identity, sourcing a client base by marketing the business, tendering for projects , as well as preparing and issuing informative newsletters to clients.

Successful tenders required attending project management meetings and functioning as part of professional teams, debating and negotiating terms and conditions of contracts,               -professional fees, -processes and -procedures to be followed as well as dead lines to be met. 

Administration 

Administration entailed establishing and maintaining filing systems for documents and plans, handling all correspondence, the preparation and issuing of invoices, handling any bad debts and instituting legal action as and when necessary.

Handling salaries, wages and performance bonuses, the submission of monthly- and annual tax reports, securing all risk- and professional indemnity insurance, handling insurance claims in the event of loss, maintaining financial books and finally the preparation of all documents for the annual audit of the company books.

Services rendered

Property Consulting

Advice and assistance with regards to all property related requirements.

Township Planning

· Establishment of New Townships

· Rezoning of Town Planning Schemes

· Removals of Restrictive Conditions

· Park and Road Closures 

· Consent Use applications

· Relaxation of Building lines

· Sub divisional Consents: Industrial, Commercial, Residential and Rural Land

· Site Development Plans

The practice maintained a close working relationship with allied professionals whenever specialist expertise was required. 

Geomatics

Cadastral

· New Townships (General Plans)

· Subdivisions (Diagrams / General Plans)

· Consolidation-; Servitude-; Park and Road Closure- and Lease Diagrams

· Mineral Right Surveys

· Mining Title Surveys

· Sectional Title Surveys

· Location / Replacement of boundary beacons and dealing with boundary disputes

· Identification Certificates

· Acting as Specialist witness in Lower- as well as Higher court cases 


with respect to property related matters.

Engineering Surveys 

· (Contour and Topographical) GIS data capture and Digital Terrain Models (D.T.M) surveys

· Volume-, Cut and fill Determinations

· Height Determination: Trigonometric and Leveling

· Monitoring Subsidence Networks

· Longitudinal/Cross-section surveys

· Setting out: Buildings, Dams, Walls, Bridges, Roads, Canals, Services, etc.

· Ground control for aerial surveys

Commissioner of Oaths
An honorary appointment entrusted to Professional Land Surveyors in terms of South African Legislation.

Client base
M.J. van Schalkwyk Professional Land Surveyors Inc established an enviable client base over the years, most notably are the following: 

· S.A. Government and various Departments ( The State) , Semi State organizations and 
Municipalities such as Transnet, Spoornet, Petronet, and  municipalities of            
Johannesburg and Bedfordview ( Pre 1994) and Johannesburg Metro and Propnet, 
post 1994

· Banking and Insurance Institutions: Absa DevCo, Investec Bank, Nedbank, Rand 
Merchant Bank, Saambou, Old Mutual

· Petrol Companies: Caltex, Sasol and Total

· Large Private S.A Companies: Clover, Group 5, Stocks and Stocks Pty. Ltd. 

· Other: conveyancers, attorneys, architects, engineers, town planners, private developers 
(big and small), as well as individual members of the public

1.1973-09.1983 

Employed by the Municipality of Johannesburg to fulfill contractual obligation with respect to  four year study bursary . During this period unpaid leave was taken as follows: 

1975

· 2 months whilst working for the Surveyor General in Pretoria as part of practical 
training, required for registration
· 2 months whilst employed by the late Mr. R.R. Muhl Professional Land Surveyors, 

in Rustenburg, also as part of practical training .
10.1973-4.1975

Training and participation as a member of the 15th South African National Antarctic Expedition, employed as land surveyor, commissioned with scientific work, mostly related to glaciological and earth sciences research.

Education 

1956-1962
Primary School, Sabie, Mpumalanga (South Africa)

1963-1964
Secondary School, Sabie

1965–1967
Secondary School, Middelburg (Mpumalanga) 

                           Matriculate in 1967

Further Education:

1968    
Conscription: training in S.A. Air Force over 11 months period .                        

1969-1972 Secured a Johannesburg Municipality Bursary and obtained a four year 
BSc Land Surveying degree at University of Pretoria (Gauteng)

1973-1976 Practical professional training as land surveyor (articles) see above.

1976 Registered as Professional Land Surveyor: Registration Number PLS 0667

1986          
Registered as Township Planner (on basis of practical experience 
gained in town planning) 

1976- to present day.

       
Participation in ongoing Professional training and numerous -courses         
conducted by the Surveyor General, Professional Institute and 
Professional Council.


Obtained a Certificate of Admission from the Estate Agents Board of S.A.


Enrolled for a 2 year BSc Hon degree in Geographic Information Systems    
(GIS) in 2002 at the university of Pretoria (not completed)  

Languages

Afrikaans  
Mother Tongue- written and spoken (fluently)

English 
written & spoken (fluently)

Computer Knowledge

Microsoft Windows 7 Professional , MS-Office (Word, Excel, PowerPoint, Outlook)

Various Computer Aided Drafting and Survey related Calculation packages, such as: 

Softsurv, EasySurv, Model Maker, Survey Maker, Trimble GPS software

Personal Details

Born on 17th January 1950, Citizen of South Africa, married. 
Hobbies 
Enjoy all echo friendly outdoor adventure activities , such as blue water kayaking , keel boat sailing, back packing +hiking, trekking, scuba diving, horse riding, photography, reading and entertaining/socialising with quality friends.

References  enclosed.
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